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What would you like to do? Do you need a faculty? Is it "minor works" 
not requiring a faculty? See List A & List B 

Faculty Required
Bring your ideas to the PCC and get PCC 

Resolution 

Contact Liverpool DAC Office (0151 705 
2122) for initial advice and register for the 
online faculty system via Diocese website. 

After 28 days, send the completed Public 
Notices to the Registry to complete the 

application

DAC Agree DAC Disagree

More Information required/ visit 
needed

DAC Meeting

Further Meeting held

Notification of Advice (Recommend or No 
Objection) is issued to applicant along with 

public notices and faculty petition forms

Public Notices must be displayed for 28 days 
in prominent locations.

Submit all necesary forms to Registry
including Notification of Advice, Faculty 

Petition Form 

Submit forms and full details of work to the 
DAC. (More information you supply the better).

Consultation with Amenity societies may be 
required - the DAC will advise on this

Notification of Advice not 
recommending works is issued to 
applicant along with all required 

forms and details

Registry
Receive petition 
for faculty and 

check for 
completeness -

may ask for further 
details

Allocates case to 
Chancellor or 

Archdeacon (largely 
depending on the 
scope of the work)

Chancellor or 
Archdeacon considers 

application and 
consults as appropriate 

then may issue a 
faculty

If there are 
objections the 

Chancellor may 
make further 

enquiries and may 
hold a consistory 
court to hear the 

case. If the 
Chancellor is 

satisfied then the 
faculty will be issued

Consult church architect for advice  
concerning major repairs or re-orderings.

If no architect has been appointed consult 
DAC

Discuss DAC recommendation with PCC; 
seek alternatives, or decide to seek faculty 
anyway; submit faculty petition and other 

details

If the work is covered by 
List A no further permission 

is required and work may 
go ahead.

Remember to update the 
church Log Book

If the work is covered by 
List B you should contact 

the Archdeacon with details 
of the proposed works.

Archdeacon will consider 
the proposals and take 
specialist advice where 

neccessary

The Archdeacon will issue a 
response in writing either 

authorising the work, 
refusing the work as 

specified or say that a 
Faculty will be required 


