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	(Please note that the information in bold MUST be included but the information in ITALICS detailed below SHOULD only be included as good practice but is not a requirement unless income is over £1,000,000 per annum when a full audit is required) 

MUST and SHOULD as detailed in SORP 2015 FRSSE



	Aims and Purpose & Objectives and Activities

	

	Summary of how the PCC is trying to fulfil the aims and purposes of the church. 
Every Church Of England church has the same aim:

This must include an explanation of the main objectives for the year as set out in its mission document and /or focused on this year. How you are trying to fulfil the aims of the church for the benefit of everyone in the church and the community.
Report must include a summary of the main activities undertaken for the public benefit in relation to these objectives and how the strategies and activities of the programmes undertaken by the church achieved the objectives. This could include details of regular worship services, home groups, women’s, men’s and youth groups, outreach work, etc
Any numerical information provided in the report about the resources spent should be consistent with the accounts

	The general functions of the PCC are stated within section 2 of the Parochial Church Councils (Powers) Measure 1956.

 Your church name      Parochial Church Council (PCC) has the responsibility of cooperating with the incumbent, in promoting in the ecclesiastical parish, the whole mission of the church, pastoral, evangelistic, social and ecumenical. The PCC is also responsible for the maintenance of name of buildings
When planning our objectives for the year, the PCC gave consideration to the Charity Commission’s guidance on public benefit 


	Also you should choose to include a list of the charities that benefited from giving by the church as per the financial statement and the policy for deciding how the money is given away.eg we give away 10% of our budgeted income to local , national and international charities

	The charities that we gave our donations and giving to are :-




	You should chose to include further statements, where relevant, about: 
· Legacy policy-
· Contribution made by  volunteers in time of hours or jobs undertaken. 


	Additional details of objectives and activities (Optional information) 
Legacy Policy

Explanation of any significant contribution by volunteers



	Achievements and Performance

	

	Summary of the main achievements and performance of the church during the year must be included. You can include types of services and attendance, special activities eg missions, review of charitable activities undertaken that explains the performance achieved against the objectives set, fundraising activities, investment performance, church position in wider community,  and employee details.

How the church activities have helped people, celebrate success and what more can be done you may like to say what has not worked so well and what changes have been considered.

	


	
	


	Financial review 

	

	The financial review is to supplement the financial statements, must be included
Brief statement of the charity’s policy on reserves ie what level of reserves considered to be appropriate for a rainy day, if no reserves needed include the reason why
	

	Details of any funds materially in deficit and details of any steps being taken to eliminate the deficit or reduce the excess
	

	
	

	Further financial review details 

	A brief explanation of how the money has come in and been spent, these can be linked into the church’s achievements.
You should choose to include additional information, where relevant about:
· the PCC’s principal sources of funds (including any fundraising); 
· amount of funds restricted
· how expenditure has supported the key objectives of the PCC; 

· investment policy and objectives including social, environmental or ethical investment policy adopted. 
· Any risks and uncertainties about continuation of charity.
· Risk Management, PCC’s need to be aware of the risks that they are exposed to in terms of the wider environment in which the charity operates. The financial climate, society and its attitudes, the natural environment and changes in the law, technology and knowledge etc that may affect the charity
	


	Plans for the future (optional information)

	

	You should explain the plans for the future ( this will be the current year at the time the report is presented), including the key objectives and activities planned to support them




	
	Structure, governance and management
	

	

	Description of the charity’s trusts

	
	The Parochial Church Council (PCC) operates under the Parochial Church Councils (Powers) Measure 1956 and the Church Representation Rules.

	choose i) if gross annual income is under £100,000

or ii) if gross annual income £100,000 and over 

	The PCC is a corporate body established by the Church of England. The PCC operates under the Parochial Church Council Powers Measure and is 
i) a charity currently excepted by order from registration with the Charity Commission or
ii)  a charity registered with the Charity Commission.

	
	PCC members are appointed in accordance with the Church of England Representation Rules 2006 and are elected at the Annual Parochial Church Meeting.  All those who attend are encouraged to register on the Electoral Roll and stand for election to the PCC. Individual members of the PCC receive external training as and when deemed appropriate by the PCC

	Day to Day management of the church was exercised by the standing committee, the only committee required by law. It has the power to transact PCC Business between PCC meetings and considers strategic issues which may affect the church. 

Members of the Standing Committee are:-


	You should choose to include additional information, where relevant, about:
· policies and procedures adopted for the recruitment, induction and training of PCC members such as health and safety, disability discrimination and child protection; Training courses arranged by diocese
· the PCC organisational structure and details of any other committees – include details of decisions which are delegated
· relationship of PCC with any related trusts or charities
· Statement re consideration of major risks and the system and procedures to manage them. Can include Financial Risk, Health and Safety risk, Operational Risk, Safeguarding
· Arrangement for setting pay and remuneration and pensions and number of paid staff( not including clergy)
	


	 Reference and Administration Information

	

	Church name and location 
	

	

	
	The church is part of the Diocese of Liverpool within the Church of England

	

	Registered charity number (required if gross income is £100,000 and above) 
	
	

	

	Church correspondence address 

	

	
	

	
	Postcode
	Telephone

	

	
	Charity trustees on the PCC from start of financial year until approval of financial statements.

	
	Name
	Office (if any)
	Dates acted if not for whole year
	Ex Officio members

	1 
	
	Incumbent
	
	

	2
	
	Curate
	
	

	3
	
	Reader
	
	

	4
	
	Reader
	
	

	5
	
	Warden
	
	

	6
	
	Warden
	
	

	7
	
	Deanery Synod Rep
	
	

	8
	
	Deanery Synod Rep
	
	

	
	Name
	Office (if any)
	Dates acted if not for whole year
	Elected Members

	9
	
	Treasurer
	
	

	10
	
	
	
	

	11
	
	
	
	

	12
	
	
	
	

	13
	
	
	
	

	14
	
	
	
	

	15
	
	
	
	

	16
	
	
	
	

	17
	
	
	
	

	18
	
	
	
	

	19
	
	
	
	

	20
	
	
	
	

	
	

	
	Name
	Dates acted if not for whole year
	Office held

	
	
	
	Safe Guarding Officer

	
	
	
	Electoral Roll Officer

	
	
	
	PCC Secretary


	Names and addresses of advisers 

	Type of adviser
	Name
	Address

	Architect
	
	

	Independent Examiner
	
	

	Other advisors
	
	

	Other advisors
	
	

	Name and address of Bankers and Investments companies eg CCLA

	

	Any exemptions from disclosure N/Y if Y detail below
Any funds held as custodian trustee on behalf of others N/Y if Y detail below
	Funds held as custodian trustee - Agent transactions-include LDBF clergy fees, special collections, fees for the service of bell ringers, organists, vergers or choir at weddings and for organists, vergers and gravediggers at funerals



	Declaration

	The trustees declare that they have approved the trustees’ report above. 

Signed on behalf of the charity’s trustees (PCC) by clergy and laity( laity optional)

	Signature(s)
	
	

	

	Full name(s)
	
	

	

	Position (eg Secretary, Chair, etc)
	
	

	

	Date 
	
	


Insert picture of church or church event and church name and charity number (if applicable)
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